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INTRODUCTION

As part of your sentence, you will be supervised in the community by a U.S. Probation Officer. Your
supervision may be either probation, supervised release, or parole. In any event the conditions will be
essentially the same. The purpose of supervision is to enforce compliance with the conditions of release,
protect the public by minimizing risk, and to provide services to you to assist you in maintaining a law-
abiding lifestyle.

United States Probation Officers serve as officers of the court, agents of the U.S. Parole Commission,
Military Parole Authorities, and Bureau of Prisons. They are responsible for the supervision of all
persons conditionally released to the community by the courts, the Parole Commission, Federal Bureau
of Prisons, and Military Authorities. The probation officer is expected to hold individuals accountable to
the general conditions and any special conditions ordered by the releasing authority.

To accomplish these objectives, the probation officer assigned to you has the following responsibilities:
To instruct you as to the conditions specified by the court or the Parole Commission.
To keep informed as to your compliance with the conditions of supervision.

To keep informed as to your conduct and to report your conduct and situation to the sentencing court or
Parole Commission.

To use all suitable methods, consistent with the conditions specified by the court and to bring about
improvements in your conduct and situation.

To assess the level of risk you may pose to the community and establish a supervision plan to minimize
your risk to the community.

To utilize risk control supervision activities, such as verification of employment and sources of income,
investigation of your financial situation, monitoring of your associations, conducting records checks,
placing restrictions on your travel and, if ordered, drug testing.

To request modification of the conditions of supervision, if necessary, to reduce risk. Such
modifications can include home detention, community confinement, urinalysis or substance abuse
treatment and requirements for financial disclosure.

To systematically review your conduct and your situation and revise your supervision plan in
accordance with changes in your level of risk to the community.

To assess the problems you may be experiencing that are likely to be associated with future criminal
conduct, such as drug addiction, unemployment, drug problems, alcohol problems, financial
problems, lack of residence, or family problems, and develop a plan to address these problems.

To refer you to community resources to assist you in dealing with these problems.

One purpose of this orientation manual is to thoroughly explain the conditions, the purpose for each
condition, and what is required of you to be in compliance with each condition. This packet will also
provide some general information about issues that pertain to your conviction or supervision.

Any questions about this information should be directed to your U.S. Probation Officer.



SECTION 1
GENERAL SUPERVISION INFORMATION
MANDATORY CONDITIONS OF SUPERVISION (Probation and Supervised Release)

YOU SHALL NOT COMMIT ANOTHER FEDERAL, STATE, OR LOCAL CRIME DURING
THE PERIOD OF SUPERVISION.

If you are involved in any type of criminal activity, you pose a significant risk to the community. Any
violation of the law is immediately reported to the appropriate authority and based on the
seriousness of the offense and the risk you pose to the community, a recommendation may be made
to the appropriate authority to proceed with a violation hearing prior to a conviction.

The probation officer monitors this condition through contact with local law enforcement,
periodic criminal record checks, NCIC tracking and other means available.

YOU SHALL NOT UNLAWFULLY POSSESS A CONTROLLED SUBSTANCE.

Your possession of controlled substances may pose a significant risk to the community.

The Violent Crime Control & Law Enforcement Act of 1994 requires mandatory drug testing for all
offenders who committed their offense after September 13, 1994, unless the condition is waived
by the court. There is more information about drug testing in Section I11.

Knowing and willful use of a controlled substance constitutes possession. A positive urinalysis test
will be reported immediately to the appropriate authority and a revocation hearing may be set or
sanctions may be imposed.

If the court finds that you were in possession of an illegal controlled substance, the court must
revoke your probation.

YOU SHALL NOT POSSESS A FIREARM OR OTHER DANGEROUS WEAPONS.

Your possession of a firearm/ammunition or other dangerous weapon may pose a significant risk to the
community.

Possession of a firearm/ammunition is defined as your ability to have access to a firearm/ammunition.
If you live with sonleone who has a firearm/ammunition and you have access to it, you are
considered to be in possession and in violation of this condition.

Items such as hunting knives and weapons used in martial arts are considered dangerous weapons and
are prohibited.

If the court finds that you were in possession of a firearm, the court must revoke your probation and
impose any other sentence that was available at the time of your original sentencing.

PAROLE
Conditions of parole include the same mandatory conditions as probation and supervised release.
The Parole Commission has a 'zero tolerance" policy regarding positive urinalysis tests. All

positive tests must be reported to the Parole Commission by the U.S. Probation Office, and your parole
may be revoked for one positive urinalysis test.



STANDARD CONDITIONS OF SUPERVISION

YOU SHALL NOT LEAVE THE JUDICIAL DISTRICT WITHOUT PERMISSION OF THE
COURT OR PROBATION OFFICER.

The probation officer is responsible for knowing your whereabouts at all times. Any requests for travel
out of the district are carefully reviewed and verified before travel is granted. Permission is granted
by the issuance of a travel permit at the discretion of the probation officer.

Travel may be denied for the following reasons:

a. Your conviction or past criminal behavior involved extensive travel.

b. You are not current on fine or restitution payments or community service hours.

c. You are not in compliance with all conditions of supervision.

d. The probation officer is unable to verify your travel.

e. Your travel would interfere with court-ordered treatment.

f. The district you plan to travel to has certain restrictions that prohibit you from traveling to that district.
In the event you plan to travel, you must provide the probation officer with verification of the
address, dates of travel, reason for the travel, name of a person we can contact to verify the travel, and
how you plan to finance the travel. If you have a fine, restitution, or community service, you must

establish that you are current on payments or hours.

Any international travel by a parolee must be approved by the court or the U.S. Parole
Commission. The request must be submitted at least six weeks in advance.

You generally will not be allowed to travel outside of the district during the first 60 das of
supervision. This allows the probation officer to become acquainted with you and your case, and
assess what kind of services or activities should be planned during the course of supervision.

THE DEFENDANT SHALL REPORT TO THE PROBATION OFFICER IN A MANNER AND
FREQUENCY DIRECTED BY THE COURT OR THE PROBATION OFFICER.

In order to maintain knowledge of your current status and situation, the probation officer will meet
with you periodically. The frequency that you are seen by your probation officer is based on your
risk to the community, your compliance with all of the conditions of supervision and the types of
problems you may be experiencing. These appointments provide a good way for officers to assess your
needs, and determine what services to provide, if any.

You must report to the probation officer as directed and you must permit the probation officer to
contact you at your residence or elsewhere with or without notice.

Report means that you must keep appointments with the probation officer; you must make
yourself available for meetings with the probation officer, and be able to give an account of
yourself.

On a yearly basis, you may be required to submit copies of income tax returns, both personal and
corporate, if applicable.



You may also be required to provide other documentation during meetings with the probation
officer. These include, but are not limited to, bank statements, copies of bills, copies of legal
documents (i.e., bankruptcy discharge, law suit, etc.), copies of checks, court registries, and statements
of earnings. The probation officer must verify your source of income and its legitimacy, and
therefore may request the above infornlation on a periodic basis.

You must also provide written monthly documentation of your status in the form of a written
Monthly Supervision Report (MSR). The preferred submission of this report is via electronic
means, more specifically, the internet. In the event that you do not have internet access, you must
submit the written report by mail. All spaces must be completed, even_if the information does not
apply to you. All information must be accurate and truthful. The probation officer closely reviews
these reports.

At the end of this Section are detailed directions to completing your monthly report on paper and
electronically.

You must sign the report acknowledging that the information is complete, correct and truthful. You
must attach your statement of earnings each nlonth to the report, and any additional
documentation that the report or the probation officer asks for, such as copies of tickets, summonses or
other court documents.

WARNING: Providing false information on the report could result in revocation of your
supervision.

YOU SHALL ANSWER TRUTHFULLY ALL INQUIRES BY THE PROBATION OFFICER
AND FOLLOW THE INSTRUCTIONS OF THE PROBATION OFFICER.

The probation officer is responsible for maintaining a thorough knowledge of your current status and
situation. Basically, this condition requires you to be honest with your probation officer when asked
direct questions about your current situation.

The probation officer will also verify the information you provide through outside sources, such as
family, employers, etc.

YOU SHALL SUPPORT YOUR DEPENDANTS AND MEET OTHER FAMILY
RESPONSIBILITIES.

The probation officer may periodically meet with family members or significant others to verify that you
are meeting your family responsibilities.

During the first sixty days the probation officer may meet with family members, or significant others to
explain how the supervision process will impact them. This will include the impact on family lifestyle,
restrictions on travel, firearms in the home, and an explanation of enhanced penalties so that they are
aware of the consequences of any non-compliance on your part.

If you have been ordered to pay child support, the probation officer may require that you
provide verification each month that you made the payment. You will be required to comply with any
child or spousal support obligations and follow through with appropriate contacts with any outside
agency involved in the collection of those monies.

The probation officer will periodically inquire about your finances, to verify you are meeting your
family responsibilities, and to verify you are living within your means.



YOU SHALL WORK REGULARLY AT A LAWFUL OCCUPATION UNLESS EXCUSED BY
THE PROBATION OFFICER FOR SCHOOLING, TRAINING, OR OTHER ACCEPTABLE
REASONS.

A lawful occupation should include payment by check, deductions for federal and state taxes, and
Social Security taxes, if appropriate. In most cases, it will not be acceptable to receive cash
payments for employment.

You may be required to notify your employer of your supervision status, and any prior record that
might pose a risk to the employer.

The probation officer may periodically contact you at your place of employment to verify
employment. These contacts are not meant to interfere with your employment.

Self-employment is allowed but assessed on an individual basis only. At a minimum, the following
criteria must be met:

It has been verified that the business is legitimate.

The business has been properly licensed, registered, incorporated, etc., if applicable. The business has
the required insurance, i.e. workman's compensation. The probation officer is allowed to periodically
review the business records, including all financial records.

All taxes are being paid and verification is being provided.

The probation officer is given the following information:

Name, address, telephone numbers of all corporate officers.

Federal employer identification number.

Name and address of all business bank accounts and account numbers.
Additional material as requested.

Note: Medical conditions and disability which prohibit employment will be evaluated on an individual
basis.

YOU SHALL NOTIFY THE PROBATION OFFICER AT LEAST TEN (10) DAYS PRIOR TO
ANY CHANGE IN RESIDENCE OR EMPLOYMENT.

It is crucial that you keep your probation officer notified of any changes in residence or employment. If
you lose your job or residence unexpectedly, you are required to notify your probation officer
immediately.

The probation officer will verify the reason for termination of employment. Any job changes should be
discussed with your probation officer, prior to making the change. You should not quit your job unless
you have been offered another job.

If you become unemployed you will be required to look for employment immediately and keep the
probation officer informed of your progress. Your probation officer may be able to assist you with job
leads, and referrals to job service agencies.

YOU SHALL REFRAIN FROM EXCESSIVE USE OF ALCOHOL AND SHALL NOT
PURCHASE, POSSESS, USE, DISTRIBUTE, OR ADMINISTER ANY CONTROLLED
SUBSTANCE OR ANY PARAPHERNALIA RELATED TO ANY CONTROLLED
SUBSTANCE, EXCEPT AS PRESCRIBED BY A PHYSICIAN.

If you have a special condition for drug or alcohol treatment, you will be required to abstain from
alcohol completely to enhance your chances of success in the treatment process.



Evidence of excessive use of alcohol consists of legal charges stemming from public intoxication,
driving under the influence, and disorderly conduct while under the influence. If your usage of alcohol
affects your everyday functions such as employment, relationships, or health, this may be considered
excess usage in need of officer intervention. You may be required to submit to Breathalyzer testing.

If the probation officer has evidence that you are experiencing problems with alcohol/drugs or that you
have had a history of problems, the probation officer may petition the court or Parole Commission for a
modification of your conditions to add a special condition for alcohol/drug treatment.

Additional information about substance treatment and urinalysis screening can he found in Section I1I.

YOU SHALL NOT FREQUENT PLACES WHERE CONTROLLED SUBSTANCES ARE
ILLEGALLY SOLD, USED, DISTRIBUTED, OR ADMINISTERED.

In order to maintain a law-abiding lifestyle, you will have to stay away from places and situations
where illegal activity is going on. You are expected to leave any place where drugs are being sold or
used, such as: a residence (including your own), drinking establishments, restaurants, vehicles,
friends, relatives, etc. Associating with individuals using illegal drugs will jeopardize your freedom
and sobriety.

YOU SHALLNOT ASSOCIATE WITH ANY PERSONS ENGAGED IN CRIMINAL ACTIVITY
AND SHALL NOT ASSOCIATE WITH ANY PERSON CONVICTED OF A FELONY UNLESS
GRANTED PERMISSION TO DO SO BY THE PROBATION OFFICER.

Association is defined as any planned, prolonged or repeated contact with a person having a felony
record, or engaged in criminal activity, if you knew or should have known of their felony conviction or
the criminal activity in which they were engaged during the times of your association.
Incidental contact is not considered association. In the event you have casual contact with a person
having a felony record, you will have to report this on your monthly report.

Incidental contact on a job site is not considered criminal association. Association with any convicted
family member must be approved by the probation officer.

Permission for criminal association cannot be after the fact. You must have permission prior to the
association. This permission will only be granted in exceptional situations.

Similar to the above condition, this allows you the opportunity to exercise good judgment and common
sense about issues that can have a significant impact on your life. This will lead to a positive outcome in
your life, and allow you to obtain the goals which you set for yourself.

YOU SHALL PERMIT A PROBATION OFFICER TO CONTACT YOU AT ANY TIME AT
HOME OR ELSEWHERE AND SHALL PERMIT CONFISCATION OF A CONTRABAND
OBSERVED IN PLAIN VIEW OF THE PROBATION OFFICER.

Be prepared for your probation officer to make unannounced contacts at your home, place of
employment or elsewhere on a periodic basis. These contacts can be at any time and may occur on
weekends, evenings, or holidays. Failure to cooperate is a violation of your supervision.

Contraband includes controlled substances, weapons, or stolen items.

YOU SHALL NOTIFY THE PROBATION OFFICER WITHIN 72 HOURS OF BEING
ARRESTED OR QUESTIONED BY A LAW ENFORCEMENT OFFICER.

All contact with law enforcement must be reported. This includes traffic citations, criminal or civil
arrests or questioning by any law enforcement officers.



You will be required to submit documentation, such as copies of summonses, bond papers, copies of
complaints, information or indictments.

Law enforcement agencies supply the U.S. Probation Office with arrest information during routine
record checks that are done in all cases. However, it is a separate and additional violation to not
immediately report the arrest yourself.

YOU SHALL NOT ENTER INTO ANY AGREEMENT TO ACT AS AN INFORMER OR A
SPECIAL AGENT OF A LAW ENFORCEMENT AGENCY WITHOUT PERMISSION OF THE
COURT OR PAROLE COMMISSION.

Permission is rarely granted because of the precarious position you might place yourself in and the risk
factors involved. If contacted by a law enforcement agent to be an informant, contact your probation
officer immediately.

AS DIRECTED BY THE PROBATION OFFICER YOU SHALL NOTIFY THIRD PARTIES OF
RISKS THAT MAY BE OCCASIONED BY YOUR CRIMINAL RECORD, OR PERSONAL
HISTORY OR CHARACTERISTICS AND SHALL PERMIT THE PROBATION OFFICER TO
MAKE SUCH NOTIFICATION AND TO CONFIRM YOUR COMPLIANCE WITH SUCH
NOTIFICATION REQUIREMENT.

The probation officer is responsible for constantly assessing the level of risk you present to the
community and establishing a supervision plan to address the risk.

Third-party risk refers to any reasonable connection that may exist between the nature of the offense or
any previous criminal conduct and any employment or other activity where there would be reasonable
risk of personal or financial harm to an identifiable third party or particular group of people.

You will be required to promptly disclose your conviction or convictions giving rise to the third-party
risk and also the fact that you are on supervision. The probation officer will then verify that the
disclosure has been made.

At a minimum the probation officer will address this issue every time you move or change jobs.
*SPECIAL CONDITIONS OF SUPERVISION

AS A CONDITION OF SUPERVISION, OR AS PART OF THE IMPOSED SENTENCE, THE
COURT MAY ORDER A FINE OR RESTITUTION.

The court may impose a fine as part of your punishment. This means that you will have to make certain
sacrifices financially in order to pay the fine.

The fine is delinquent if a payment is more than 30 days late and is considered in default when there
have been no payments for three months or the amount of arrearage exceeds three monthly payments.

The court will be notified, if your payments are in default, and appropriate sanction will be taken.
Financial penalties could also be added to the costs you owe in your case.

The court may order monthly installment payments. If the court has not ordered specific installment
payments, the probation officer will determine the payment schedule.

The monthly installment payments are determined by your ability to make payments. The probation
officer will require that you provide copies of all expenses and your income, and any income that
your spouse or significant other contributes to your necessary expenses. The probation officer will
review your financial information and determine if the payment plan should be adjusted.



The payment schedule will be determined by the difference between your necessary expenses and
your income, allowing for emergency and unexpected expenses.

Expenses must be reasonable for your income, size of family, and the geographic area that you
live in. Recreation, vacation, travel, luxury items and items of comfort, may not be permitted so you
can get your fine or restitution paid.

Periodically, you will be required to submit a financial statement with documentation of all of
your expenses. The probation officer will determine your income and your necessary expenses
and then determine what your ability to pay will be for the next six months.

The payment schedule is closely monitored and failure to make payments may result in a hearing
before the court, or Parole ComnZlission.

Restitution for actual damages caused by the offense of conviction may also be imposed as a
condition of supervision. The procedure is the same for restitution as for a fine, except for penalties
and interest.

YOU SHALL PARTICIPATE IN AN APPROVED PROGRAM FOR SUBSTANCE ABUSE,
WHICH MAY INCLUDE TESTING, COUNSELING AND INPATIENT TREATMENT, AND
SHARE IN THE COSTS, BASED ON THE ABILITY TO PAY, AT THE DIRECTION OF THE
UNITED STATES PROBATION OFFICE. THE DEFENDANT SHALL ABSTAIN FROM THE
USE OF ALCOHOL DURING SAID TREATMENT.

If you have a history of drug or alcohol abuse, you may be referred to a treatment program.

The purpose of the drug/alcohol condition is to protect the community and assist you in achieving a
drug-free lifestyle. You will also be required to abstain from the use of illegal substances, alcohol, and
other intoxicants.

You may be ordered to pay all or part of the treatment costs.

YOU SHALL BE PLACED ON HOME DETENTION FOR A PERIOD OF AND SHALL
OBSERVE THE RULES OF THE PROGRAM.

In lieu of part of your imprisonment, you may be placed on home detention, which may include
electronic monitoring. If so, you will receive another information sheet more fully describing this
particular program. You may be required to pay for the costs of the program.

YOU SHALL COMPLETE HOURS OF COMMUNITY SERVICE AS DIRECTED BY
THE PROBATION OFFICER DURING THE PERIOD OF SUPERVISION.

Community service is defined as non-salaried service by you for a set period of time to a civic or non-
profit organization, ordered by the court as a condition of probation or supervised release.

The probation officer can assist you in locating an agency to perform your community service. All work
placements must be approved in advance by the probation officer.

YOU SHALL PARTICIPATE IN MENTAL HEALTH TREATMENT AS DIRECTED BY THE
PROBATION OFFICER.

The court or the United States Parole Commission may impose this condition when you are unable to
cope with stress and/or display symptoms of mental illness. The probation officer is available to assist
you should you feel the need for counseling. You may be ordered to pay all or part of the costs for
mental health treatment.



OTHER SPECIAL CONDITIONS THAT MAY BE IMPOSED:

The court or other appropriate authority may impose special conditions of supervision that are
reasonably related to your offense or personal history or characteristics. In addition to the topics listed
below, other special conditions may include Community Service Work, Occupational Restrictions, or
Curfew. Any questions regarding your special conditions of supervision should be directed to your
probation officer.

COMMUNITY CONFINEMENT: This condition requires that you reside and participate in a
community corrections center program, and that you abide by all of the rules of the community
corrections center. With the exception of employment, you will be able to leave the center only on a
limited basis. This may be imposed to assist you in establishing a more stable lifestyle or to give you
additional structure and support.

FINANCIAL DISCLOSURE: You may be required to disclose to the probation officer on a periodic
basis, all of your financial dealings. You will be required to provide all of the financial records that the
probation officer requests. You may be required to sign a confidential release form that will allow the
probation officer access to credit reports, bank records and other financial records.

THIRD PARTY RISK: The court may impose a condition that you disclose your conviction, prior
record or any other particular characteristics to a specific person or organization. The probation officer
will verify that the disclosure was made.

COMPUTER CRIME: The district has adopted special conditions to assist in the supervision of
offenders convicted of computer related offenses. These conditions include various restrictions on
computer/technology access. Additionally, they provide for methods of monitoring offender's computer
use (monitoring software).

NONCOMPLIANCE WITH CONDITIONS OF SUPERVISION

The conditions of supervision clearly relate your obligations and the court’s expectations regarding your
compliance. The consistent enforcement of conditions by the U.S. Probation Office is necessary to
execute the sentence, reduce risks, and promote effective correctional treatment. Your actions that are
not consistent with the conditions of supervision constitute noncompliant behavior and are a violation of
your supervision.

Violations may consist of new criminal activity or failure to meet the requirements of other conditions,
commonly known as technical violations. Because violations can take many forms, may or may not
require a particular intervention by statute, and may entail little substantial risk to the community,
management of noncompliant behavior requires the use of a variety of interventions, or sanctions.

The U.S. Probation Officer in some cases, and for some violations, must file a violation report
with the appropriate authority. As stated elsewhere in this handbook, revocation is sometimes
mandatory for certain violations.

It is the responsibility of the court or other appropriate authority to make a final determination
regarding the violation(s), and it is at their discretion to decide on the appropriate sanction for
noncompliant behavior.



DIRECTIONS FOR COMPLETING THE MONTHLY
SUPERVISION REPORT FORM (MSR) OR ELECTRONIC MONTHLY REPORTING

If you have access to a computer and have a personal email address, your officer may enroll you in an
electronically submitted monthly report form. This form can be accessed from the Internet. The website
address is https://supervision.uscourts.gov/. Your password will be provided to you by your officer.
After electronically submitting the form, you are required to scan and email your attachments and
paystubs to your probation officer. The electronic monthly report form has many of the same questions
as the written format. Clients have found it helpful to have your monthly report form information written
down prior to beginning the electronic format. Utilizing the electronic format saves you time, paper and
the expense of mailing costs. It can be filled out at your convenience and submitted at any time of the
day or night between the first and the fifth of each month. The electronic monthly report form is to be
submitted by the 5th of the month, the same as the written report.

If you do not have internet capabilities you may obtain an email address online by visiting your local
library and asking them for assistance.

A tutorial is also available on the Probation Office’s website.

You may also complete your monthly report each month by hand and mailing in the report. This form is
discouraged but is acceptable. This monthly form is to be completed at the end of each month and sent
to the probation office no later than the 5th day of the following month. The form must be completed
thoroughly and accurately. Do not hesitate to discuss this form with your probation officer if you

have any questions about how to complete it. If something does not apply specifically to you put
N/A. DO NOT leave any lines blank.

PART A:

Print your first, last and middle name legibly. USE ONLY A BLACK OR BLUE INK PEN TO
COMPLETE THE REPORT.

Put any other name that may have been used in court.

Put your full street address and apartment number. DO NOT PUT PO BOX OR MAIL DROP
NUMBERS IN THIS SPACE.

Put your city, state and zip code clearly.

Print the name of your apartment/town home complex and/or community subdivision. Advise as to
whether you rent or own the property.

This is where you may list your post office box number or any other mailing address including
your email address.

Put ALL phone numbers including pagers, cellular phones, car phones, and message numbers, or
answering services.

List ALL NAMES of persons living at your residence.
Check yes or no if you moved during the month.
Put the exact date of move and reason for moving. THE PROBATION OFFICER MUST BE

PERSONALLY NOTIFIED OF A MOVE 10 DAYS PRIOR TO YOU MOVING--DO NOT COUNT
THIS FORM AS NOTIFICATION.

10



PART B:

Put NAME, ADDRESS AND PHONE number of employer. If self-employed list office address, phone
number and name of company.

Put name of immediate supervisor and phone extension.

Check yes or no as to employer's knowledge of your criminal status.

Put the number of days missed from work and the specific reason for the absence.

Put your exact job title.

List the gross income which is your total income BEFORE deductions/taxes are removed.

Put the exact days and hours you report to and leave from work. (Not 40 hours).

Check yes or no if you had a job change or were terminated during the month. THE
PROBATION OFFICER MUST BE PERSONALLY ADVISED OF THIS CHANGE 10 DAYS
PRIOR TO YOU CHANGING JOBS.

Put exact date of termination and reason why you were terminated from the employment.

PART C:

List all vehicles OWNED OR DRIVEN by you. Put the year, make, model, color of vehicle, current
mileage, license plate number and name of the owner of the vehicle. This must be completed in detail
each nlonth. This also includes company vehicles you may drive.

PART D:

This is the amount of income you bring home AFTER deductions/taxes are removed.
Documentation of the amount of income you report is to be attached monthly.

List any additional monies or benefits you receive during the month such as food stanlps, tax
refunds, welfare, inheritance, loans, trust funds, and spouse’s income etc.

Add up your net income plus the "other income" and put the amount here.
The total of all your necessary monthly expenses incurred goes here.

Check whether you have a post office box, safe deposit box and/or storage space, and provide
specific location.

Check whether you have a checking account and list the name of the bank and your account
number. List your exact balance at the end of the month. The probation officer may request
copies of bank statements to verify this information.

Do the same as #26 (above) in regards to your savings account.

Check whether your spouse, significant other or dependent has an account that you contribute
toward or receive money from, and provide bank name, account number and the exact end of the

month balance.

List all purchase of goods or services, (including gambling losses) you paid $500 or more for during
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this month. Print the date, amount of expenditure, method used for payment and description of item.

PART E:

If you were questioned by law enforcement officers check yes, otherwise, check no. If yes, provide
the exact date of questioning, who questioned you, name of agency and officer and the reason for the
questioning. YOU MUST PERSONALLY NOTIFY YOUR PROBATION OFFICER WITHIN 72
HOURS OF THIS CONTACT. Attach copies of citations, bond papers, complaints or other documents
for verification.

If you were arrested or named as a defendant in any other case check yes. Otherwise, check no. If
yes, give the details including the date of charges and disposition or status of case.

If you resolved any pending charges this month check yes. Otherwise, check no. If yes, indicate
the exact date of hearing, the court you attended and final disposition of the case. Attach a copy of
the citation, receipt, charges and disposition.

Was anyone in your household arrested or questioned by law enforcement during this month? If
yes state who (full name) was arrested and the reason for the arrest. Advise as to the disposition or
status of the case. Otherwise, check no.

If you had contact with anyone who has a criminal record check yes and list their full name. Otherwise,
check no.

If you possessed or had ANY access to a firearm check yes and explain why. Otherwise, check no.

If you possessed or used any illegal drugs, check yes and explain when, why and type of drug.
Otherwise, check no.

If you traveled outside the state of Oklahoma, check yes and explain where you went and why. If
possible, attach copy of flight information. Oth erwise, check no.

If you have a special assessment fee, restitution, or a fine to pay, check yes and list the amount of
your monthly payment. Otherwise, check no.

If you have community service to complete, check yes. List the number of hours you completed
this month, the number of hours you missed and the balance of hours remaining.

Indicate whether you have a drug, alcohol or mental health aftercare condition. If so, indicate whether
you missed any sessions during the month. Indicate whether you failed to respond to any phone recorder
instructions and why.

Read the warning regarding truthful statements on this report.

Sign your full name and date you completed the report.

Make sure you attach all required documentation to this form before mailing.

SECTION 11

ORDERS OF FINES, RESTITUTION, AND ASSESSMENTS:

The court may have ordered a fine, restitution, and/or assessment as a part of your sentence. The
probation officer will work with you to address these financial obligations. You will be required to sign
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a payment agreement identifying the terms by which you will meet your court ordered financial
obligations.

How to Pay Financial Penalties:

Payments toward court ordered costs are to be made by certified check or money order (no personal
checks submitted) and should be forwarded to the following address:

CLERK, U.S. DISTRICT COURT
101 NORTH 5th STREET, ROOM 208
MUSKOGEE, OKLAHOMA 74401

Payments can also be made electronic credit card payment by calling the Clerk’s Office at 918-684-
7920.

The terms of the payment agreement will identify the amount of payment and the date payment is due
each month. You will be responsible for providing your probation officer with documentation of your
monthly payment.

Here are some frequently asked questions about fines, restitution, and assessments that may help
you answer some of the questions you have about this issue:

How do | know what payments | owe and when they are due?

The Judgment and Commitment Order indicates which financial penalties have been imposed by the
court and when payment is due. The court can order your financial penalties paid in one of four ways:

Immediately: This means you have ten days from the date of your sentence to pay the financial penalty.
Date Certain: This means the court has ordered you to pay your financial penalty by a specific date.

Court set installments: This means the court has ordered you to pay your financial penalty in equal
installments that cannot be changed unless the court orders the installment plan

Probation set installments: This means your probation officer, with court approval, will set the
installments for you to pay your financial penalty. This plan can be changed by the probation officer
with court approval.

The Court has ordered me to pay a special assessment, fine and restitution. How do | know which one |
should pay first?

The law and court policies have already established how your payments will be applied. Your special
assessment will be paid first followed by restitution, restitution interest (if applicable), fine principal,
court costs, fine interest, and penalties.

Will | be charged interest?

Yes, unless the court waives the interest at the time of your sentencing. Interest may accrue on an
outstanding fine and restitution if you have a balance of more than $2,500, unless the fine is paid in full
before the fifteenth day after the date of the judgment.

What if | am late paying my financial penalties?

Your payment is considered late if a payment is past due for more than 30 days. If your payments are

delinquent, you could be charged a penalty and could be ordered to appear for a violation hearing
which could lead to punitive sanctions.
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How are fine/restitution payments submitted?

Payments should be mailed directly to the Clerk of the U.S. District Court in Muskogee,
Oklahoma, at the address previously provided or you may hand deliver payments directly to the
Clerk’s Office in Muskogee, Oklahoma.

What should | know about making payments?

Make your cashier’s check or money order payable to the Clerk, United States District
Court. Provide your probation officer with a copy of the money order or certified check.

Keep proof of your payment for your records. (A money order stub is not proof of payment.)
Include on your money order your assigned docket number of your case.

If I'm revoked, will | still have to pay my financial penalties while in prison?

Maybe. It depends on what the court orders. If the Judgment and Commitment Order indicates that you
must pay by a date certain, then you are not required to pay until the specific date. If the Judgment and
Commitment Order indicates that you must pay immediately or in installments, payments can be made
while you are incarcerated. The Bureau of Prisons will encourage you to participate in the Inmate
Financial Responsibility Program. Under this program, you and your case manager develop a financial
plan designed to allow you to pay your obligations while incarcerated.

What if | have other questions about the payment of my financial penalties?

You should contact your probation officer, if under supervision. Otherwise, contact the local U.S.
Attorney's Office, Financial Litigation Unit.

SECTION 11
SUBSTANCE ABUSE, MENTAL HEALTH AND SEX OFFENDER TREATMENT:

Persons under supervision with a special condition requiring substance abuse, mental health or sex
offender treatment will likely be referred to a treatment program with an agency under contract
with the U.S. Probation Office to provide the desired services.

Treatment services include, but are not limited to, medical, educational, social and psychological
services as well as other rehabilitative and preventive efforts. The goals of treatment are to
protect the public and benefit offenders by eliminating their dependence on drugs or alcohol and
addressing relevant mental health issues.

Your U.S. Probation Officer will provide you the name, address, and phone number of the contract
agency, and direct you to initiate contact with that agency usually within the first 72 hours of
supervision.

Although extensive psychological testing and evaluations can be completed, in most cases an intake
assessment will be the first step. This is at least one comprehensive diagnostic interview by a
counselor/therapist at the contract agency. From this intake, any recommendations for additional
treatment will be made, and plans for carrying out those recommendations will be made.

If outpatient counseling is recommended, it may be on an individual, group, or family basis, or a
combination thereof. You will work with the counselor to identify treatment goals and develop a
treatment plan.

In most cases where there is a substance abuse treatment condition there will also be a
requirement to submit to random drug testing. Drug testing is an adjunct to the treatment process that

14



assists the officer in determining whether there is any ongoing substance use. The frequency of drug
tests is also done on a Phase Level System. Both counseling and drug testing phase level
requirements decrease with time and satisfactory performance.

At the direction of the court, you may be ordered to participate in payment for services.
Normally, such payment is left to the direction and discretion of the U.S. Probation Office, and is
based on your financial ability to pay.

The U.S. Probation Office contracts with substance abuse, mental health and sex offender
treatment agencies across the State of Oklahoma. Please consult with your probation officer to
receive specific information on your service provider.

MANDATORY REVOCATION RESULTING FROM DRUG USE:

When an individual on either probation or supervised release tests positive for illegal
controlled substances more than three times over the course of one year, then revocation is
mandatory. However, the court can consider whether the availability of appropriate substance abuse
treatment programs, or an individual's current or past participation in such programs warrants an
exception.

SECTION IV
HOME CONFINEMENT AND ELECTRONIC MONITORING:

In an environment of limited resources and an escalating prison population, it has become comnon
practice to utilize other measures to supervise offenders in the community. Home confinement is a
generic term that refers to any judicially or administratively imposed condition of supervision
requiring a participant to remain in his or her residence for any portion of the day. Home
confinement may be monitored with the assistance of electronic equipment, or without it. The
primary objectives of home confinement are similar to that of supervision in general. That is to
enforce compliance with the conditions of release, minimize risk to the public, and to re-integrate the
offender into a law-abiding lifestyle by utilizing correctional treatment services where needed.

If you have a condition requiring home confinement with electronic monitoring your
supervising U.S. Probation Officer will go over the specific requirements of the program with you. In
addition, there will be certain restrictions on your telephone service. For example, no call waiting or
forwarding, and no answering machines. You will also be required to wear an ankle bracelet that is
slightly largely than a regular pager.

In most cases a schedule will be established that will allow you to continue to work, and also allow
brief periods of time to take care of personal business, like grocery shopping and other appointments.
Your probation officer will set this schedule with you and provide a copy to you.

Finally, you may be required to pay the costs of your electronic monitoring. Payment for
electronic monitoring must be made in the form of a money order or cashier’s check made payable
to the contracting monitoring company, and paid directly to them. You must also attach a copy of
these payments to your monthly supervision report forms submitted to your probation officer.
SECTION V

OFFENDER ADDRESS NOTIFICATION AND REGISTRATION REQUIREMENTS FOR
CRIMES OF VIOLENCE OR DRUG OFFENSES:

The Violent Crime Control and Law Enforcement Act of 1994 re requires the U.S. Probation
Office to notify the Chief State Law Enforcement Office, Oklahoma Bureau of Investigation and the
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local Police Department of a certain probationer's or supervised releasee's address or change of
address. This covers those individuals convicted of crimes of violence or drug offenses.

The State of Oklahoma has passed a Violent Offender Law known as the Mary Rippey Act. This law
requires registration with the State if the offender qualifies. On or after November 1, 2004, the provisions
of the Mary Rippy Violent Crime Offenders Registration Act shall apply to:

Any person residing, working or attending school in this state who is subsequently convicted of, or who
received a deferred judgment or suspended sentence for, any crime or attempted crime enumerated in
subsection B of this section by any court in this state, another state, the United States, a tribal court, or a
military court; or

Any person who subsequently enters this state for purposes of residence, work or to attend school and
who has been previously convicted of or is subject to a deferred judgment, suspended sentence,
probation or parole from any court of another state, the United States, a tribal court, or a military court
for any crime or attempted crime from which, if committed or attempted in this state would be a crime
substantially similar to any crime enumerated in subsection B of this section.

If you are unsure if your offense qualifies please discuss this matter with your office to determine if you
are subject to this registration.

SEX OFFENSES

The State of Oklahoma has passed a Sex Offender Registration Act that requires those individuals
convicted after a certain date of a sex offense to register with the local law enforcement agency in the
the town or county in which you reside. This must be done within three (3) days of arrival and also three
(3) days of changing my residence.

Although this is a state law, a federal conviction of any sex offense carries with it this
registration requirement. Specific questions regarding this registration requirement should be directed
to your supervising U. S. Probation Officer.

DNA COLLECTION REQUIREMENTS

Congress passed Public Law No. 106-546, Section 3, 114 Stat.2726 (December 19, 2000), which
amends 18 U.S.C. 83563(a), 18 U.S.C. 83583(d), and 18 U.S.C. 84209 to include a mandatory
condition of supervision for persons convicted of federal felony offenses to cooperate in the
collection of a DNA sample. Specific questions regarding this requirement should be directed to
your supervising U.S. Probation Officer.

RIGHT TO VOTE

The United States Constitution does not set qualifications for voting, however, it does
recognize each states' authority to determine the qualifications for voting, even in federal elections.
Therefore, the effect of a federal felony conviction upon the right to vote is determined by the law of
the state in which the felon seeks to vote, and thus varies from state to state.

The State of Oklahoma indicates that a person convicted of a felony shall be ineligible to register to vote for a
period of time equal to the time prescribed in the Judgement and Sentence. For clarification purposes, this
means that you may not register to vote until your term of incarceration and your term of supervised released
has been served. If you received a sentence of probation, you must serve that term prior to registering to
vote.

RIGHT TO SERVE ON A FEDERAL JURY

Conviction in federal or state court of a felony disqualifies an individual from serving on a federal grand
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or petit jury unless "his civil rights have been restored.” 28 U.S.C. § 1865. Inasmuch as federal law
provides no procedure for restoring civil rights, presumably § 1865 refers to restoration of civil rights
under state law.

A presidential pardon restores right to serve on a jury.
FEDERAL BENEFITS

Certain federal benefits may be revoked or modified upon conviction of a crime. Drug offenders
convicted after September 1, 1989 may have restrictions placed upon their receipt of grants, licenses,
contracts, and other federal benefits, excluding retirement, welfare, Social Security, health, disability,
public housing, and benefits based on military service. 21 U.S.C. § 862. At the time of sentencing
the Court would impose, if any, period of ineligibility of these benefits.

To determine whether you are eligible to apply for a presidential pardon, contact the pardon attorney
at the following address:

The Office of Pardon Attorney

U.S. Department of Justice

1425 New York Avenue, N.W. Suite 11000
Washington, D.C. 20530

Include in your letter the date and place of your conviction, the nature of the offense, the sentence
you received, when released from prison and/or when released from supervision. A pardon does not
erase or expunge the record of conviction. It is, however, an indication of forgiveness and should
lessen the stigma of conviction. It is usually helpful in obtaining a license, bonding or employment.

Many states also have laws that govern the possession of firearms by convicted felons. Those
provisions are separate from federal requirements. This can become a complicated issue, and we
recommend that you never possess a firearm unless you are completely sure your right to possess a
firearm has been restored.
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